Appendix J1

Proposed Fall General Education and Outreach Plan (July 1, 2003)

	Population
	Proposed Action
	Key Contact Person

	All campus members and visitors
	Campus SARS websites:

· NewsCenter

· University Health Services
	Steve McConnell, Public Affairs

Trish Ratto, UHS

	All employees
	Cal Mail message in early-mid August


	

	All students
	Cal Mail message in early-mid August

Also, send a copy of this message to undergraduate and graduate advisors


	Charles Upshaw

Undergraduate advisor listserv:

mailto:departments@listlink.berkeley.edu
Graduate advisor listserv:

TBD

	Deans and Directors
	Reminder about campus procedures and policies 
	

	Postdocs
	Memo from UHS Medical Director asking for assistance in ensuring that postdocs are provided with outlined information on SARS. Memo forwarded by Sam Castenada (Visiting Scholar and Postdoc Affairs Coordinator) to administrative assistants of departments with postdocs 


	Sam Casteneda

3-9681, samc@uclink

	Visiting Scholars


	Memo from UHS Medical Director asking for assistance in ensuring that visiting scholars are provided with outlined information on SARS. Memo forwarded by Sam Castenada (Visiting Scholar and Postdoc Affairs Coordinator) and Ted Goode (Services for International Students and Scholars) to administrative assistants of departments with visiting scholars 
	Sam Casteneda

3-9681, samc@uclink
Ted Goode

(Email list of Administrative Assistants who work with Visiting Scholars)

	Visitors
	Reminder about policy and related materials distribution via Deans and Director’s memo 


	


