Appendix J3

Summer General Education and Outreach Plan (Updated July 1, 2003)

	Population/Approx #s
	Actions
	Key Contact Person
	Notes

	Residence Hall/Conference Services:

Students, parents, and visitors who stay in residence halls, including some summer session students, CalSO attendees, and conferees.
	Welcome letter

SARS Exposure Assessment 

SARS Q and A: The Illness 


	Bob Jacobs, Director Housing Facilities

3-8619

bjacobs@uclink

	UHS staff will email updated handouts to key contact person, who is responsible for photocopying and distributing.

UHS will also send originals of all translated materials.

	Residence Hall/Conference Services:

Staff and student staff (residence assistants and conference clerks) who work in residence halls.
	Materials as above, plus Residential Hall Staff Guidelines 

RA staff received in-person training.
	
	

	Summer Session students:

Approximately 14,000 students attending summer sessions.
	Welcome letter

SARS Exposure Assessment 

SARS Q and A: The Illness

Also, send a copy of this message to undergraduate and graduate advisors
	Gary Penders, Director, Summer Sessions, 2-2700

gwp@mail.summer.berkeley.edu
Undergraduate advisor listserv:

mailto:departments@listlink.berkeley.edu
Graduate advisor listserv:

TBD
	

	University Extension students:

To be distributed to all University Extension students taking classes on the Berkeley campus


	Welcome letter

SARS Exposure Assessment 

SARS Q and A: The Illness


	Jim Sherwood, Dean, University Extension, 2-4181

jsherwood@unex.berkeley.edu


	

	CalSO:

Approximately 7000 students and parents who attend summer orientation programs.
	Packet provided to attendees as they check into residence halls (described above). Extra handouts available from UHS presenter at CalSO sessions.
	Cristóbal Olivares

UHS CalSO coordinator/presenter

3-9061

cmo@uhs.berkeley.edu
	Basic information included in May CalSO counselor training.

Presenter is prepared to manage attendees’ questions.

	International House


	Students contacted through summer session process (Gary Penders)
	Clark Lemaux

3-8315

clemaux@uclink
	I-House is posting SARS info also.

	International Students and Scholars (SISS)


	First contact is through summer session process (Gary Penders)

Email AA list to share the materials with international visitors and host faculty 
	Ted Goode, Director, Services for International Students and Scholars

2-2818

tgoode@uclink
	For Visiting Scholars – they maintain an AA email list to all depts. who have made requests for international visitors

	Postdocs
	Memo from UHS Medical Director asking for assistance in ensuring that postdocs are provided with outlined information on SARS. Memo forwarded by Sam Castenada (Visiting Scholar and Postdoc Affairs Coordinator) to administrative assistants of departments with postdocs.
	Sam Casteneda

3-9681

samc@uclink
	

	University Village

Materials to be given new move-ins and placed in mailboxes of all current residents. 
	Welcome letter

SARS Exposure Assessment 

SARS Q and A: The Illness 


	Bob Jacobs is will provide originals to Tavie Tipton

tippy@uclink

526-8505 x. 13
	Residents moving in throughout the year, mainly late summer and Winter Break.

	Visiting Scholars


	Memo from UHS Medical Director asking for assistance in ensuring that visiting scholars are provided with outlined information on SARS. Memo forwarded by Sam Castenada (Visiting Scholar and Postdoc Affairs Coordinator) and Ted Goode (Services for International Students and Scholars) to administrative assistants of departments with visiting scholars.
	Sam Casteneda

3-9681

samc@uclink
Ted Goode, Director

2-2818

tgoode@uclink
	

	Visitors
	Handout for visitors created and linked from UHS and News Center websites

5/26 Deans and Directors Memo 
	
	


